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*New Classes

* Fl or a-+4Thid @urse ¢s designed to introduce students to the ca-
reer possibilities in the floral industry and to provide basic instruction in
the techniques of floral design. It includes standards that prepare stu-
dents to produce creative floral arrangements for various events and cul-
tures.

Dates: 1/17-2/28

Time/Night: 6-8 p.m. Tuesday

BLDG./RM. 100/112

CRN:10874

Cost: $50.00No0 book required.

Fl or al—Thseasuisgisidesigned to introduce students to the career
possibilities in the floral industry and to provide basic instruction in the
techniques of floral design. It includes standards that prepare students to
produce creative floral arrangements for various events and cultures.
Dates: 3/6-4/24

Time/Night: 6-8 p.m. Tuesday

BLDG./RM. 100/112

CRN:10875

Cost: $50.00No0 book required.

*DOT Escort Pr ogesaan drivdessdrve vehicle®that ace r )
company oversized loads being driven. The vehicles are equipped with
warning lights and signs to escort the oversized trucks.

Dates: TBA

Time /Day: 9a.m.-5p.m. Saturday

Bldg./RM. 600/ 633

CRN: TBA

Cost: $79.00

Keyboarding and Computer Basics

Key boar di n-gThis dourse i dgsignadgdr the true beginner, the
"hunt and peck" typist, or someone wanting to improve their techniques
using the computer keyboard. You will have a series of drills to help you
improve your keyboarding technique and speed. (10 clock hours)

Dates: 1/9-2/13

Time/Night: 6-8p.m. Monday

BLDG./RM. 100/107

CRN: 10843

Cost: $50.00No0 book required.
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Comput e —ThB ariefi ogesview explains basic computing con-
cepts. Topics discussed include: Computer; Software and Hardware;
Hardware Components and Accessories; Operating System Software
and Application. Book Required. (10 clock hours)

Book Title: Computer Concepts: Wi ndows

Dates: 2/20-3/19
Time/Night: 6-8p.m. Monday
BLDG./RM. 100/107

CRN: 10846

Cost: $50.00 Book: $22.75

MS Ofce 2010

MS Of ce 2 0 1-6tudemtsnwillebg inteoduced to the popular
MS Office 2007 software. This short course includes the basics in MS
Word, Email, Excel, and Access. Pre-requisite: Basic Computer Liter-
acy Skills. (10 clock hours)

Book Title: Wel come to Microsoft Of fice

Dates: 3/26-4/30
Time/Night: 6-8p.m. Monday
BLDG./RM. 100/107

CRN: 10851

Cost: $50.00 Book: $22.75

MS Wo r d —3tidénts will learn how to create and print business
letters; create memorandums; create a simple report and a simple
flyer. Pre-requisite: Computer Literacy Skills (10 clock hours)

Book Title: CE ACO08 or SCO05 MS Office
Dates: 1/10-2/7

Time/Night: 6-8p.m. Tuesday

BLDG./RM. 100/107

CRN:10853

Cost: $50.00 Book: $24.00

MS Wor d -2MB1V0ord Intedmediate topics include more in-
depth: Mail Merge, Fields & Forms, Charts & Tables, Document
Merge and Insertion. Pre-requisites: Computer Literacy Skills/
MSWord2007: Introduction (10 clock hours)

Book Title:CE AC10 or SCl11 MS Office
Dates: 2/14-3/13

BLDG./RM. 100/107

Time/Night: 6-8p.m. Tuesday

CRN: 10855

Cost: $50.00 Book: $24.00 Continuing Education

Wo r
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MS Wor d -21thicoursé students will learn to perform differ-

ent tasks within multiple documents. (10 clock hours)

Book Title:CE AC10 or SCl1l1 MS Office Wor
Dates: 3/20-4/24

BLDG./RM. 100/107

Time/Night: 6-8p.m. Tuesday

CRN:10857

Cost: $50.00 Book: $24.00

MS E x ¢ e Stulénts Will learn how to create a simple spread-
sheet. Included: Tabs and Ribbons; Worksheets; Cells; Formatting
and Function. Pre-requisites: Basic Computer Literacy Skills. (10 clock
hours)

Book Title: CE ACO05/SC20 MS Office Exce
Dates: 1/11-2/8

BLDG./RM. 100/107

Time/Night: 6-8p.m. Wednesday

CRN: 10859

Cost: $50.00 Book: $24.00

MS E x c e |—In2lWldd0Workihg with large worksheets; Adding
graphics to worksheets; using templates; protecting workbooks; multi-

ple worksheets; Tables and outlines. (10 clock hours)

Book Title: CE ACO05/SC20 MS Office Exce
Dates: 2/15-3/14

BLDG./RM. 100/107

Time/Night: 6-8p.m. Wednesday

CRN: 10862

Cost: $50.00 Book: $24.00

MS EXx c el — Zfudebts willllelarh how to apply their acquired
skills to perform numerous functions, which include; manipulating in-
formation created in the worksheets; sorting and filtering data to find
specific information; perform basic mathematical operations summing
columns and rows of figures. (10 clock hours)

Book Title: CE ACO05/ SC20 MS Office Exce
Dates: 3/21-4/25

BLDG./RM. 100/107

Time/Night: 6-8p.m. Wednesday

CRN: 10864

Cost: $50.00 Book: $24.00
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Senior Citzen Specials (Ages 52+)

Keyboarding and Computer Basi cs

Key boar di n-grThis doursg iB giepigneddoy the true begin-
ner, the "hunt and peck" typist, or someone wanting to improve their
techniques using the computer keyboard. You will have a series of
drills to help you improve your keyboarding technique and speed.
(10 clock hours)

Dates: 1/9-2/13

Time/Night: 6-8p.m. Monday

BLDG./RM. 100/107

CRN: 10844

Cost: $30.00 No book required.

Co mp ut e +ThB briefiowersiew explains basic computing con-
cepts. Topics discussed include: Computer; Software and Hard-

ware; Hardware Components and Accessories; Operating System
Software and Application. Book Required. (10 clock hours) Book

Title: Comput er Concepts: Windows 7/
Dates: 2/20-3/19

Time/Night: 6-8p.m. Monday

BLDG./RM. 100/107

CRN: 10850

Cost: $30.00 Book: $22.75

MS Ofce 2010

MS Of ce 20 -6tudemswill deintreduced to the popular

MS Office 2007 software. This short course includes the basics in

MS Word, Email, Excel, and Access. (10 clock hours)

Book Title: Wel come to Microsoft Of fice
Dates: 3/26-4/30

Time/Night: 6-8p.m. Monday

BLDG./RM. 100/107

CRN: 10852

Cost: $30.00 Book: $22.75

Continuing Education



MS Wo r d —Studefts will learn how to create and print busi-

ness letters; create memorandums; create a simple report and a
simple flyer. (10 clock hours)

Book Title: CE AC08 or SCO0O5 MS Office Wo
Dates: 1/10-2/7

Time/Night: 6-8p.m. Tuesday

BLDG./RM. 100/107

CRN: 10854

Cost: $30.00 Book: $24.00

MS Wor d —2MB MNbrd Interinediate topics include more in-
depth: Mail Merge, Fields & Forms, Charts & Tables, Document
Merge and Insertion. (10 clock hours)

Book Title: CE AC10 or SC11 MS Office Wo
Dates: 2/14-3/13

Time/Night: 6-8p.m. Tuesday

BLDG./RM. 100/107

CRN: 10856

Cost: $30.00 Book: $24.00

MS Wor d —2ithihcoursé sdtudents will learn to perform dif-
ferent tasks within multiple documents. (10 clock hours)

Book Title: CE AC10 or SC11 MS Office Wo
Dates: 3/20-4/24

Time/Night: 6-8p.m. Tuesday

BLDG./RM. 100/107

CRN: 10858

Cost: $30.00 Book: $24.00

MS E x ¢ e+Studiéhts @ill leain how to create a simple spread-

sheet. Included: Tabs and Ribbons; Worksheets; Cells; Formatting

and Function. (10 clock hours)

Book Title: CE ACO05/ SC20 MS Office Exc:¢
Dates: 1/11-2/8

BLDG./RM. 100/107

Time/Night: 6-8p.m. Wednesday

CRN: 10860

Cost: $30.00 Book: $24.00

Continuing Education



MS Ex c e | —lixladedd Workind with large worksheets; Adding
graphics to worksheets; using templates; protecting workbooks; multi-

ple worksheets; Tables and outlines. (10 clock hours)

Book Title: CE ACO05/SC20 MS Office Excel
Dates: 2/15-3/14

Time/Night: 6-8p.m. Wednesday

BLDG./RM. 100/107

CRN: 10863

Cost: $30.00 Book: $24.00

MS E x c e |— Stu@etwill lebrh how to apply their acquired skills

to perform numerous functions, which include; manipulating infor-
mation created in the worksheets; sorting and filtering data to find in-
formation; perform basic mathematical operations summing columns

and rows of figures. (10 clock hours)

Book Title: CE ACO05/SC20 MS Office Excel
Time/Night: 3/21-4/25

BLDG./RM. 100/107

CRN: 10865

Cost: $30.00 Book: $24.00

Wor kpl ace Spanish & Real Est at e

Spani sh f or ftLéas keywSpatkish temns &nd phrases that are
important in the workplace. Vocabulary revolves around the theme of work,
school, numbers, time colors and personal characteristics.

Book Title : CE WS03 Spanish Now Level 1

Dates: 1/19-3/1

Time/Night: 6-9 p.m. Thursday

BLDG./RM. 100/112

CRN: 10886

Cost: $55.00Book : $13.75

Spani sh f or ftLéam keywSpatkish teens &nd phrases that are
important in the workplace. Vocabulary revolves around the theme of work,
school, numbers, time colors and personal characteristics.

Book Title : CE WS03 Spanish Now Level 1

Dates: 3/8-4/26

Time/Night: 6-9 p.m. Thursday

BLDG./RM. 100/112

CRN: 10960

Cost: $55.00Book : $13.75

Continuing Education



75HR Real -LEs e-akhis acgedited and approved 75 hr
course will lead to the ability to take the GA licensing exam. This
course also includes general public knowledge and study material to
help prepare for the test. Any further questions call Jeff Keller (706} 294
75009.

Dates: 2/7-4/17

Time/Night: 6-10p.m. Tuesday & Thursday

BLDG./RM. 600/633

CRN: 10871

Cost: $350.00No book required.

Phot ography

Basi c Phot o —Midudentpwilba intiduced to basic digital pho-
tography using their own cameras and basic photo manipulation using pho-
to editing software. Topics will include: getting to know your camera, optical
vs. digital zoom, exposure, image resolution, etc. Basic camera skills will be
required for this class.

Dates: 1/182/15

Time/Night: 6-8p.m. Monday

BLDG./RM. 800/820

CRN: 10869

Cost: $85.00No book required.

Basic Phot o -Mutlizingskills kdrnedin BasiclPhoto Manipula-
tion -1; students will continue working with basic digital photography using
their own cameras and basic photo manipulation using photo editing soft-
ware. Topics will include: composition, lighting, color models, green screen,
green eyes or blue, saving, printing. Basic computer skills will be required

for this class.

Dates: 2/22-3/21

Time/Night: 6-8p.m. Monday
BLDG./RM. 800/820

CRN: 10870

Cost: $85.00N0 b ook r

Continuing Education



Master License Renewal & Small Engines

Mast er Et+TbeStateiofcGeagia mandates this course for the Master
Electrician’s license renewal. (4 clock hours)

Dates: 2/21

Time/Night: 5:30-9:30p.m. Tuesday

BLDG./RM: CR

CRN: 10876

Cost: $60.00No0 book required.

Mast er EtHTbeStateiofcGeagia mandates this course for the Master
Electrician’s license renewal. (4 clock hours)

Dates: 3/27

Time/Night: 5:30-9:30p.m. Tuesday

BLDG./RM: CR

CRN: 10877

Cost: $60.00No0 book required.

Mast er Et+TheStateiofcGeagia mandates this course for the Master
Electrician’s license renewal. (4 clock hours)

Dates: 4/17

Time/Night: 5:30-9:30p.m. Tuesday

BLDG./RM: CR

CRN: 10878

Cost: $60.00No0 book required.

Master P | u FIteerState) pf Geotgia mandates this course as part
of your Master Plumber’s license renewal. (4 clock hours)

Dates: 2/21

Time/Night: 5:30-9:30p.m. Tuesday

BLDG./RM. CR

CRN: 10879

Cost: $60.00No0 book required.

Mast er Pl umflerState of Geotgia mandates this course as part
of your Master Plumber’s license renewal. (4 clock hours)

Dates: 3/27

Time/Night: 5:30-9:30p.m. Tuesday

BLDG./RM. CR

CRN: 10880

Cost: $60.00No0 book required.

Master Pl uprmerState of Geotgiea mandates this course as part
of your Master Plumber’s license renewal. (4 clock hours)

Dates: 4/17

Time/Night: 5:30-9:30p.m. Tuesday

BLDG./RM. CR

CRN: 10881

Cost: $60.00No0 book required.
Continuing Education



Conditoned Air —€lbenStatedfcGeargia mbhoalea t e
this course for the Conditioned Air Contractor’s license renewal. (4
clock hours)

Dates: 2/21

Time/Night: 5:30-9:30p.m. Tuesday

BLDG./RM. CR

CRN: 10882

Cost: $60.00 No book required.

Conditoned Air —-€ClhenStateafcdCGeargia mbhpalea t e
this course for the Conditioned Air Contractor’s license renewal. (4
clock hours)

Dates: 3/27

Time/Night: 5:30-9:30p.m. Tuesday

BLDG./RM. CR

CRN: 10883

Cost: $60.00 No book required.

Conditoned Air -—-€lheStateafcdGeargia mbhoalea t e
this course for the Conditioned Air Contractor’s license renewal. (4
clock hours)

Dates: 4/17

Time/Night: 5:30-9:30p.m. Tuesday

BLDG./RM. CR

CRN: 10884

Cost: $60.00 No book required.

NEC 75Hr s. -1adrd. ef prBpanatiorefay exam.
Dat €£8-:4/25

Ti me s/ MNi9mnhKon & Wed

BLDG. /1BOM12

C RN10885

C o s $275.00 No book required

Smal | E n g—+StudentsRwvllpleain rthe basic operations of
small gasoline engines as well as the different types of small en-
gines and how to break down and repair or rebuild a small gasoline
engine.

Dates: 1/18-2/29

Time/Night: 6-9p.m. Wednesday

BLDG./RM. 700/746

CRN: 10872

Regular Cost: $85.00 No book required.

Continuing Education



Smal | E n g—+StuéentsRwéllplearin the basic operations of small
gasoline engines as well as the different types of small engines and how
to break down and repair or rebuild a small gasoline engine.

Dates: 3/7-4/25

Time/Night: 6-9p.m. Wednesday

BLDG./RM. 700/746

CRN: 10873 C 0 $85.00 No book required.

Wel ding Refresher

Wel di ng Rdse refeesher courses at®NLY  available to trained
welders who need to practice special types of weldiRdgase call Mr.
Greer prior to the beginning of the quarter. Phone: 706  -771-4106
Dates: 1/4-5/2

Time/Night: 6-10p.m. Monday & Tuesday

BLDG./RM. 700/701

Limited availability. No book required.

1 ARC Welding CRN-10999Cost: $160.00
1 MIG Welding CRN-11000Cost: $160.00
1 TIG Welding CRN-11001 Cost: $160.00
1 Five-Hour Basic Welding CRN-11002 Cost: $37.00
1 Ten-Hour Welding CRN-11003 Cost: $74.00

Want to earn some extra money?
Do you have
a special skill, interest or hobby you would like to pass

on?Continuing Education is

always looking for enthusiastic teachers. Professional certifice

not required for most subjgass experience with and passion for

your subject
and the ability to share it with others.

Contact us at 706.771.4025.

Continuing Education
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